
 HOWELL TOWNSHIP BOARD  
REGULAR MEETING 

3525 Byron Road       
Howell, MI 48855 
October 2, 2023 

6:30 pm 
  

1. Call to Order    
  
2. Roll Call:   (  )  Mike Coddington         (  )  Matthew Counts                  

   (  )  Sue Daus           (  )  Jeff Smith   
(  )  Jonathan Hohenstein       (  )  Harold Melton          
      (  )  Bob Wilson                     
   

3. Pledge of Allegiance  
  
4. Call to the Board   

 
5. Approval of the Minutes:   

A. Regular Board Meeting September 11, 2023 
 

6. Correspondence   
  
7. Call to the Public   

 
8. Unfinished Business: 

A. Planning Commission – Open Seat 
B. Pioneer Cemetery – Snow Removal Bids 
C. Guardian Alarm 

 
9. New Business:   

A. HAPRA – Tim Church 
B. 2024 Meeting Dates  
C. Sewer & Water Rate 
D. ARPA Funds – Sidewalk Estimate 
E. Huron Cemetery Maintenance – Contract Renewal 
F. Planning Commission Appointment to the Zoning Board of Appeals 
G. Pineview Village Purchase Agreement 
H. Early Voting Agreement with Cohoctah Township and the City of Howell 
 

10. Call to the Public 
 
11.     Reports:   
            A. Supervisor     B. Treasurer         C. Clerk       D. Zoning   
  E. Assessing      F. Fire Authority   G. MHOG    H. Planning Commission                             
             I. ZBA           J. WWTP             K. HAPRA   L. Property Committee  
   M. Park & Recreation Committee 
 
12. Closed Session: 
      Confidential Written Legal Opinion – Oakland Tactical v. Howell Township  
 
 



 
 
13.      Disbursements:   
               Regular and Check Register 
 
14.  Adjournment 



1 

DRAFT 

HOWELL TOWNSHIP REGULAR BOARD 
MEETING MINUTES 

3525 Byron Road Howell, MI 48855 
September 11, 2023 

6:30 P.M. 

MEMBERS PRESENT: MEMBERS ABSENT: 
Mike Coddington Supervisor 
Sue Daus Clerk 
Jonathan Hohenstein Treasurer 
Matthew Counts  Trustee 
Jeff Smith Trustee 

Harold Melton Trustee 
Bob Wilson Trustee 

Also in Attendance:  
Phil Westmoreland – Spicer Engineering 
John Bradley – Spicer Engineering 
Three people were in the audience. 

Supervisor Coddington called the meeting to order at 6:30 p.m. The roll was called. Supervisor Coddington 
requested members to rise for the Pledge of Allegiance. 

APPROVAL OF THE AGENDA:  
September 11, 2023 
Request by Wilson to add Oakland Tactical to the agenda as item 8 E. 
Motion by Smith, Second by Hohenstein, “To approve the September 11, 2023 meeting agenda as 
presented.” Discussion followed. Motion carried. 

APPROVAL OF BOARD MEETING MINUTES:  
August 14, 2023 
REGULAR BOARD MEETING MINUTES 
Motion by Hohenstein, Second by Smith, “To approve the August 14, 2023 meeting minutes as presented.” 
Motion carried.  

August 28, 2023 
SPECIAL BOARD MEETING MINUTES 
Motion by Hohenstein, Second by Smith, “To approve the August 28, 2023 meeting minutes as presented.”  
Motion carried.   

CORRESPONDENCE: 
No additions. No questions. 
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CALL TO THE PUBLIC: 
None 

UNFINISHED BUSINESS: 
A. Pioneer Cemetery Drainage Project

Phil Westmoreland from Spicer Engineering discussed the project and the changes that were made and
the claims from Trustee Wilson.  Motion by Wilson, “To pay Bowman on Friday if there is nothing
earth-shattering that me and Mr. Spicer come up with on Friday at 3:00.”  Motion received no
support.  Discussion followed.  Motion by Counts, Second by Hohenstein, “To make final payment to
Bowman Excavating for $69,500.”  Motion carried.

B. Cemetery Maintenance
Treasurer Hohenstein discussed the Board’s previous motion regarding the contract for maintenance of
the Township cemeteries.  Discussion followed.  Consensus of the Board to get snow plowing bids for
Pioneer Cemetery and to put the lawn maintenance for the cemeteries out to bid for the 2024 mowing
season.

C. Compensation for Township Property
Treasurer Hohenstein discussed compensating the sewer and water fund for the properties the Board
has set aside for future general Township use.  Discussion followed.  Consensus of the Board to come
back with more information.

D. Hawk Meadows – Easement
Treasurer Hohenstein discussed the request for a utility easement for Hawk Meadows and the Property
Committee’s work on the easement.  Hawk Meadows owner James Ottinger addressed the Board.
Discussion followed.  Motion by Hohenstein, Second by Wilson, “To accept the utility easement for
sewer and water, subject to attorney review, for $5,000 and James Ottinger waiving all legal
claims against the Township regarding their REUs.”  Motion carried.

E. Oakland Tactical
Discussion on Oakland Tactical.  Motion by Counts, Second by Smith “To table until such a time that
a legal review can be provided.”  Motion carried.

NEW BUSINESS: 
A. Aileen Arledge – Request for Payment

Aileen submitted a letter requesting payment for the 2022 elections and describing the circumstances
surrounding the 2022 elections and treatment from previous Clerk Jean Graham and previous Deputy
Clerk Angela Guillen.  Motion by Wilson, Second by Hohenstein, “To pay Aileen Arledge $420 as
requested.”  Motion carried.

B. Peter Manwiller – Planning Commission Resignation
Motion by Counts, Second by Hohenstein, “To accept Peter Manwiller’s resignation from the
Planning Commission as presented.”  Motion carried.

C. Guardian Alarm
Treasurer Hohenstein discussed the quote from Guardian Alarm for security system upgrades.
Discussion followed.  Consensus of the Board to gather more information and bring it back to the Board.
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D. DTE – Proposed LED Conversion
Treasurer Hohenstein discussed the quote from DTE to convert the Township Hall’s lights to LED.
Discussion followed.  Motion by Smith, Second by Counts, “To accept the quote for the DTE
replacement to LED, provided it allows a replacement to be a bulb only and not the entire
fixture of all of the lighting fixtures as presented.”  Motion carried.

E. Board of Review
Request from Assessor Kilpela for changes to the Board of Review membership.  Motion by Counts,
Second by Hohenstein, “To appoint Jon Dekoninck to the Board of Review and add Rob Spaulding
as the alternate for the remainder of the term ending 12/31/2024.”   Motion carried.

F. Property Sale – 22-Acres Tooley Road
Treasurer Hohenstein discussed the purchase agreement for 22-acres of vacant land on Tooley Road.
Discussion followed.  Motion by Hohenstein, Second by Smith, “To accept the offer from Joss
Construction for $311,000 as presented.”  A roll-call vote was taken: Smith – yes, Hohenstein – yes,
Coddington – yes, Counts – yes, Wilson – no, Daus - yes.  Motion carried (5-1).

Motion by Hohenstein, Second by Smith, “To accept resolution 09.23.528 authorization of property
sale as presented.”  A roll-call vote was taken: Hohenstein – yes, Coddington – yes, Counts – yes,
Daus – yes, Wilson – no, Smith – yes.  Motion carried (5-1).

10. CALL TO THE PUBLIC:
Bill Graham: Spoke on the Pioneer Cemetery project, Bowman Excavating, his relationship with the 
Bowman family, and previously made derogatory comments about the Grahams by Trustee Wilson.  

11. REPORTS:
A. SUPERVISOR:

B. TREASURER:
Discussed Tribar Manufacturing utility bills and water shut-off notices, updated the Board on the Brewer
Road private drain agreement, and updated the Board on summer tax collection.

C. CLERK:

D. ZONING:
No report submitted.

E. ASSESSING:
(See Assessor Kilpela’s report)
Request from Assessor Kilpela for continuing education.  Motion by Smith, Second by Counts, “To
approve the expenditure of $425.50 back to Mr. Kilpela for his training and stay during that
training.”  Motion carried.

F. FIRE AUTHORITY:
Supervisor Coddington reported on the Fire Authority meeting.

G. MHOG:
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Trustee Counts reported on the MHOG meeting. 

H. PLANNING COMMISSION:
Trustee Counts reported on the Planning Commission.

I. ZONING BOARD OF APPEALS (ZBA):
There was no ZBA meeting in August.

J. WWTP:
(See Treasurer Hohenstein’s report)

K. HAPRA:
No report submitted.  Motion by Hohenstein, Second by Counts, “To appoint Sue Daus as the Howell
Township HAPRA Board member.”  Motion carried.

L. PROPERTY COMMITTEE:
(See Treasurer Hohenstein’s report)  Treasurer Hohenstein updated the Board on Pineview Village.

M. PARK & RECREATION COMMITTEE:
No report submitted.  Treasurer Hohenstein updated the Board on the status of the Recreation Master
Plan.

DISBURSEMENTS: REGULAR PAYMENTS AND CHECK REGISTER:  
Motion by Hohenstein, Second by Smith, “To accept the disbursements as presented and any normal and 
customary payments for the month.” Motion carried. 

ADJOURNMENT: Motion by Counts, Second by Hohenstein, “To adjourn.” Motion carried. The meeting was 
adjourned at 8:16pm. 

_______________________________ 
Sue Daus, Howell Township Clerk 

_______________________________ 
Mike Coddington, Howell Township Supervisor 

_______________________________ 
Carol Makushik, Recording Secretary 
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From: Jim McEvoy
To: Howell Township Treasurer
Subject: Re: Township Service
Date: Monday, September 25, 2023 11:09:49 AM

Hi Johathan,
I would like to express my interest in the planning commission . As stated before I have a 
degree in chemistry, Have 45 years of experience in the polyurethane industry. I have 
designed various mechanical pieces of equipment, These include a chemical mix facility, 
polyurethane manufacturing lines, and vacuum crushers for foam. In addition I have 
experience in environmental concerns. I have 9 US patents and 17 technical articles as sole 
and co authors. I have managed 20 technical professionals with $2 million salary and project 
budget in excess of $5 million. I write machine specifications and clearly understand the 
amount of detail to deliver on time and budget.I positive I can learn and contribute in a 
meaningful way
Look forward to hearing from you.  
Jim

mailto:foamguy66@gmail.com
mailto:treasurer@howelltownshipmi.org
TREASURER
Cross-Out



Howell Township Board Members, Sept. 26, 2023

I would like to express my interest in the opening on the Planning Commission.

I have been a longtime County resident since 1996, slightly over 27 years.

As most of you may know, I am currently a Township Zoning Board of Appeals member and
have served in that position for over 3 years with a 100% meeting attendance during that time. I
am currently serving as the Chairperson and have recently completed the Michigan State
University ZBA Online Certificate Course on my own accord to help with my proficiency in that
position.

I understand that appointment to the Planning Commission would require me to relinquish the
Chair position, but feel that the experience and cross training I have received on the ZBA would
be beneficial to decisions made at the Planning Commission level.

Again, as most of you know, I have attended nearly all of not only the Township Board
meetings, but also the Township Planning Commission meetings for the last three years. In
addition, I regularly attend the County Board of Commissioners meetings, and when I can, the
County Planning Commission meetings with an occasional Road Commission Board of
Commissioners meeting thrown in. I also volunteered and served as a Township Precinct
Chair/Election Inspector for the 2022 Primary and General election.

I mention these as it has been an intangible experience to watch and at times interact with the
various issues faced by the Boards over the years and how they are/are not dealt with. I believe
the information gained from current and past agenda items from the various Boards of not only
the Township, but the County as well, would be a great benefit while serving on the Planning
Commission and the decision making processes of that Board as development of the Township
progresses.

My experience of nearly 29 years of serving as a Law Enforcement Officer on the streets of a
former farming community that evolved into a sizable city with a daytime population that
exceeded 175,000, gives a unique insight on what could be viewed as positive sustainable
development, and at times, what some would consider not so positive. This included various
housing developments, businesses, road/traffic issues, environmental concerns, infrastructure
demands and at times the types of crime that followed. I had a front seat, real life experience
with many of these issues and at times experienced their creation, evolvement, and sometimes
their demise. These are all issues I feel are important to consider when making decisions for the
future of development in our Township.

Respectfully,
Tim Boal
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Thursday, September 21, 2023 

20800 Southfield Road | Southfield, MI | 48075 | 800.STAY.OUT | GuardianAlarm.com | 

Howell Township 
ATTN: Jonathan Hohenstein 
3525 Byron Road 
Howell, MI 48855 

Hi Jonathan,  

Attached is the revised proposal for Howell Township. 

CCTV: 
• 4-camera Alarm.com 2MP bullet fixed lens with 2 way audio

o ADC Pro-Series CSVR
o 2 placed in the board room.
o 2 placed in the adjacent hallway – one facing the board room; one facing the opposite

hallway leading to the main office.
• Equipment and Installation: $2,440 / $38 per month for maintenance

Burglary: 
• The current panel does not have a LTE radio. Communication is done by telephone line.

Removing the phone line will save you a monthly fee on your telephone carrier.
• Replacing current panel with a DMP XR150 and adding:

o 2 zone expanders to accommodate the 30 zones you currently have
o Installing a LTE radio
o Remote connectivity with DMP app to control the system from your phone

• Equipment and installation: $1,785 / $37 per month for maintenance and monitoring
Fire: 

• The current communication of your fire panel is through a landline.
o By next year, most fire departments are requiring all fire monitoring to be done by

radio, not landlines.
o Adding 1 Telguard fire radio

• Equipment and installation: $585 / $29 per month for radio monitoring.

I would be happy to discuss these options over the phone. Please contact me with any questions 
whatsoever. 

Kind Regards, 

Mark Polcyn 
Commercial Sales Consultant 
Guardian Alarm Company 
mpolcyn@guardianalarm.com 
Mobile: 248-225-6954 

mailto:mpolcyn@guardianalarm.com
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2024 
January February March April 

S M T W T F S S M T W T F S S M T W T F S S M T W T F S 
1 2 3 4 5 6 1 2 3 1 2 1 2 3 4 5 6 

7 8 9 10 11 12 13 4 5 6 7 8 9 10 3 4 5 6 7 8 9 7 8 9 10 11 12 13 

14 15 16 17 18 19 20 11 12 13 14 15 16 17 10 11 12 13 14 15 16 14 15 16 17 18 19 20 

21 22 23 24 25 26 27 18 19 20 21 22 23 24 17 18 19 20 21 22 23 21 22 23 24 25 26 27 

28 29 30 31 25 26 27 28 29 24 25 26 27 28 29 30 28 29 30 

31 

May June July August 
S M T W T F S S M T W T F S S M T W T F S S M T W T F S 

1 2 3 4 1 1 2 3 4 5 6 1 2 3 

5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13 4 5 6 7 8 9 10 

12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20 11 12 13 14 15 16 17 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27 18 19 20 21 22 23 24 

26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31 25 26 27 28 29 30 31 

30 

September October November December 
S M T W T F S S M T W T F S S M T W T F S S M T W T F S 
1 2 3 4 5 6 7 1 2 3 4 5 1 2 1 2 3 4 5 6 7 

8 9 10 11 12 13 14 6 7 8 9 10 11 12 3 4 5 6 7 8 9 8 9 10 11 12 13 14 

15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21 

22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28 

29 30 27 28 29 30 31 24 25 26 27 28 29 30 29 30 31 

Township Board Planning Commission    Zoning Board of Appeals Township Hall Closed 
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PLANNING COMMISSION MEETINGS 

The Howell Township Planning Commission will meet on the 4th Tuesday of each month, at 6:30 p.m. at 
the Howell Township Hall 3525 Byron Road, Howell, Michigan 48855 (517)546-2817. 

*MEETINGS ARE THE 3RD TUESDAY OF THE MONTH

 Meeting Dates Application Due Date 
January 23  December 26, 2023 
February 27  January 23 
March 26      February 27  
April 23   March 26 
May 28   April 23 
June 25   May 28 
July 23   June 25 
August 27  July 23 
September 24  August 27 
October 22  September 24 
*November 19  October 22 
*December 17  November 26 



ZONING BOARD OF APPEALS (ZBA) MEETINGS 

The Howell Township ZBA will meet on the 3rd Tuesday of the month as needed at 6:30 p.m. at the Howell Township 
Hall, 3525 Byron Road, Howell, Michigan 48855 (517)546-2817. 

*MEETINGS ARE THE 2RD TUESDAY OF THE MONTH

Meeting Dates Application Due Date 
January 16  December 19, 2023 

  February 20  January 16 
  March 19      February 20 

April 16   March 19 
May 21   April 16 
June 18   May 21 
July 16   June 18 
August 20  July 16 
September 17  August 20 
October 15  September 17 
*November 12  October 15 
*December 10  November 19 



Water and Sewer Rate 
September 20, 2023 

MHOG has increased their water rate per 1000 gallons from $4.97 to $5.11; the irrigation rate is now 
$5.61.  These new rates become effective October 1st, 2023.     

Howell Township currently charges $8.29 per 1000 gallons, $3.18 above MHOG’s new rate.  The 
additional amount collected has historically been used for operating expenses, to keep the sewer and 
water fund solvent, and more recently to start paying back the debt owed to the general fund.  As you 
are aware the sewer and water fund owes the general fund over $3,000,000.  Moving forward the 
additional $3.18 billed per 1000 gallons should be used exclusively for debt repayment and should be 
eliminated once the debt is paid.  To increase transparency I recommend publishing a rate change notice 
in the newspaper and posting it on the Township’s website.  If accepted, the Township will continue to 
charge $8.29/1000 gallons of usage with a water rate the same as MHOG’s published rates along with an 
additional debt fee that will decrease proportionally to any MHOG rate increase.  The fee will remain in 
place until the debt has been paid in full.        

Using our current method of transferring 60% of the revenue in the sewer and water fund to the general 
fund, last year we transferred about $285,000.00 toward the debt.  According to Brent, if this policy 
would have been in place last year the amount transferred to the general fund would have been about 
$433,000.00. 

September 2023 October 2023 
MHOG Rate $4.97 $5.11 
MHOG Irrigation Rate $5.47 $5.61 

Township Usage Rate $8.29 $5.11 
Township Debt Rate $0.00 $3.18 
Township Total Rate $8.29 $8.29 

Rates are shown per 1000 gallons 

Howell Township’s sewer rate has remained at $9.00 per 1000 gallons since 2011.  As we have discussed 
before, Brent and I recommend that once the sewer and water debt has been paid in full to the general 
fund the Township should have a rate study completed. 

Respectfully submitted, 

Jonathan Hohenstein      
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ARPA Funds 
September 25, 2023 

The Federal Government requires that all ARPA funds be obligated by December 2024 and spent by 
December 2026.  The State of Michigan has approved a 4% increase in local government’s constitutional 
revenue sharing for next year.  However, if all ARPA funds are obligated by December of 2023 the 
constitutional revenue sharing payments will get an additional 1% increase for a total of a 5% increase.   

The Federal Government has changed the rules several times for what ARPA funds can be spent on.  
According to the Treasury Department’s final rule and State law local governments, like Howell 
Township, can spend their ARPA funds on any allowable expenditure.  However, ARPA rules prohibit the 
use of funds for pensions or to offset revenue loss due to a tax cut.   

The Township has between $75,000 and $80,000 in unobligated ARPA funds.  The uncertainty comes 
from the fact that the MHOG crew that operates our wastewater plant works very hard on all of the 
plant projects and every project to date has come back under budget.  Until all approved ARPA projects 
are completed and paid for we will not have an exact amount of what is left of the Township’s ARPA 
funds. 

During the discussions around the Township’s pathway ordinance it was noticed and discussed that 
there is a lot of foot traffic along Grand River Ave. between Highlander Way and the VG’s grocery store 
on the north side and McDonalds on the south side.  Attached are: a map showing the area under 
discussion, agreement with our engineering firm Spicer, estimate of the cost to extend sidewalks in 
Howell Township.   

Respectfully submitted, 

Jonathan Hohenstein      
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ENGINEERS  SURVEYORS  PLANNERS  ARCHITECTS

STRONGER. SAFER. SMARTER. SPICER.
WWW .SPICERGROUP .COM

September 26, 2023

Jonathan Hohenstein, Treasurer
Howell Township
3525 Byron Road
Howell, MI 48855

RE: Grand River Sidewalk Extension
Howell Township, MI
Letter Agreement for Professional Services

Mr. Hohenstein,

Per your request, this document contains Spicer Group's proposal to you for engineering and surveying
services for the Grand River Sidewalk Extension in Howell Township.

Background

Howell Township would like to extend the sidewalk on the north side of Grand River from 2410 West
Grand River Avenue to Yorkshire Drive. The sidewalk proposed is approximately 2,400 feet in length.
1,900 feet is on the north side of Grand River Avenue, and 500 feet is on the south side of Grand River
Avenue.  Spicer Group’s letter agreement only includes professional services for property within the
Township.

As the proposed sidewalk is along M-43 (Grand River Avenue), the Township should coordinate
improvements with MDOT.

Scope of Basic Professional Services

Spicer Group’s scope of professional services for this project follows. This proposal will remain valid for
60 days.

I. Topographical Survey Phase:
This phase of the project will gather data needed to properly design the project and will include the
following tasks:

A. Research existing area for existing plans, control points, benchmarks, survey notes, intersection,
right of way information, utilities and other pertinent information.

B. Provide a full topographic survey for the project corridor with limits approximately from back of
the curb or M-43 to 20 feet outside of the MDOT ROW.

C. Set up necessary data for field crews to perform data collection.
D. Process all topographic data into base drawing to be used for the design.

II. Design Phase:
During the Design Phase we will develop plans and specifications for the sidewalk extension:

A. Meet with the Township to kick-off the project.
B. Design a new accessible 5-feet wide sidewalk, approximately 2,400 feet in length.
C. Design vertical and horizontal alignment such that it does not impact existing drainage patterns.



September 26, 2023
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D. Develop a Soil Erosion and Sedimentation Control Plan meeting the requirements of the County.
E. Submit SESC Permit application to the County if required.
F. Update the preliminary estimate of cost for the project.
G. Seek input on the project from the Township at approximately 50% and 90% completion.
H. Incorporate feedback and review comments into the project.
I. Submit a final set of plans, bid documents and preliminary estimate of cost to the Township.

III. Bidding Phase:
During the bidding phase we will assist you with the bidding process including:

A. Provide plans and bidding documents for availability online.
B. Prepare the advertisement.
C. Bidding will be held online through Spicer Group’s bidding portal.
D. Answer any questions from contractors during the advertising period.
E. Issue addenda if required.
F. Schedule and attend in person or virtual Pre-Bid Meeting.
G. Prepare Prebid Meeting Minutes and distribute as Addendum through Spicer Gorup’s bidding

portal.
H. Open bids online / virtually.

IV. Construction Administration Phase:
During the Construction Administration phase, we will assist you with the following tasks:

A. Prepare a tabulation of the bids received and prepare a letter of recommendation of award to the
Township.

B. Prepare contracts and circulate for signatures.
C. Schedule and host pre-construction meeting and provide meeting minutes.
D. Provide full-time construction inspection. We have assumed three (3) weeks for this project at 45

hours per week for our inspector.
E. Provide construction staking.
F. Provide material testing for granular material, backfill, hot-mix asphalt, and concrete.
G. Approve the progress payments and prepare any change orders necessary for the project.
H. Attend a final walk through of the project and develop the final construction punch list.
I. Review contract closeout.

Additional Services

Additional services related to this project will be furnished by us after you authorize the work.  Additional
services will require a Contract Amendment to be approved and signed by Howell Township prior to the
start of any additional work.
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Fee Schedule

Our proposed fee schedule follows.  We will submit monthly invoices to you for our basic professional
services, any additional authorized services, and any reimbursable expenses. The following is based on
our standard hourly rates with the amount to be as follows:

1. Topographical Survey Phase: $   3,900

2. Design Phase: $ 19,900

3. Bidding Assistance Phase: $   3,400

4. Construction Administration: $ 28,200

Total: $ 55,400

We have calculated these fees based on our understanding of what you want us to do and what you have
told us.  Should we approach the amount of the fee for any reason before we are finished with the work, if
the scope changes or our understanding was incorrect, we will notify you and discuss with you the option
of adjusting the amount of the fee or adjusting the scope of services.

If the Owner chooses to terminate or suspend this Agreement for any reason, work will stop, and the
Owner will be liable for services rendered and expenses incurred up to that point and not for the entire
cost of the fee schedule.

Attached to this letter is a copy of our general conditions for our services which are part of this
agreement.  Any changes to this agreement must be agreed to by both of us in writing.

If this proposal meets with your approval, please acknowledge this approval with an authorized signature
below and return the enclosed copy to us. We deeply appreciate your confidence in Spicer, and we look
forward to working with you and for you on your project.

Sincerely,

John W. Bradley,
Project Manager
SPICER GROUP, INC
1595 W. Lake Lansing Road
Suite 200
East Lansing, MI  48823
Phone:  (517) 325-9977
Cell:     (517) 719-5503
E-mail: johnbradley@spicergroup.com

Above proposal accepted and approved
by Owner.

HOWELL TOWNSHIP

By: _______________________________
      Authorized Signature

Date: ______________________________

Cc: SGI File 135025SG2023
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Letter Agreement standocs\ltagree\LAGC_util04.DOC

GENERAL CONDITIONS ATTACHED TO LETTER AGREEMENT 

SECTION 1 

1.1 Preamble.  This agreement is based upon a mutual 
obligation of good faith and fair dealing between the parties in its 
performance and enforcement.  Accordingly, the OWNER and the 
PROFESSIONAL, with a positive commitment to honesty and 
integrity, agree to the following: 

That each will function within the laws and statutes that apply to its 
duties and responsibilities; that each will assist in the other’s 
performance; that each will avoid hindering the other’s performance; 
that each will work diligently to fulfill its obligations; and that each 
will cooperate in the common endeavor of the contract. 

1.2 Ownership of Instruments of Service.  All reports, 
plans, specifications, computer files, field data, notes and other 
documents and instruments prepared by the PROFESSIONAL as 
instruments of service shall remain the property of the 
PROFESSIONAL.  The PROFESSIONAL shall retain all common 
law, statutory and other reserved rights, including the copyright 
thereto. 

1.3 Covenant not to Hire.  OWNER agrees that during the 
term of this agreement and for a period of one (1) year thereafter 
that it will not hire for its own employment any person employed by 
the PROFESSIONAL. 

1.4 Standard of Care.  Service performed by 
PROFESSIONAL under this AGREEMENT will be conducted in a 
manner consistent with that level of care and skill ordinarily 
exercised by members of the profession currently practicing in the 
same locality under similar conditions.  No other representation, 
express or implied, and no warranty or guarantee is included or 
intended in this AGREEMENT, or in any report, opinion, document 
or otherwise. 

1.5 Defects in Service.  OWNER and OWNER’s personnel, 
contractors and subcontractors shall upon discovery promptly report 
to PROFESSIONAL any defects or suspected defects in 
PROFESSIONAL’s work, in order that PROFESSIONAL may take 
prompt, effective measures which in PROFESSIONAL’s opinion 
will minimize the consequences of a defect in service.  
PROFESSIONAL shall not be responsible for additional costs due 
to any tardiness in reporting defects in service. 

1.6 Reimbursable Expenses mean the actual expenses 
incurred by PROFESSIONAL or PROFESSIONAL’s independent 
professional associates or consultants, directly or indirectly in 
connection with the Project, such as expenses for; transportation and 
subsistence incidental thereto; obtaining bids or proposals from 
Contractor(s); providing and maintaining field office facilities 
including furnishings and utilities; subsistence and transportation of 
Resident Project Representatives and their assistants; toll telephone 
calls and courier services; reproduction of reports, drawings, 
specifications, bidding documents, and similar project-related items; 
and, if authorized in advance by OWNER, overtime work requiring 
higher than regular rates. 

1.7 Standard Hourly Rates used as a basis for payment mean 
those rates in effect at the time that the work is performed, for all 
PROFESSIONAL’s personnel engaged directly on the Project, 
including, but not limited to, architects, engineers, surveyors, 
designers, planners, drafters, specification writers, estimators, other 
technical and business personnel.  The Standard Hourly Rates 
include salaries and wages, direct and indirect payroll costs and 
fringe benefits.  The Standard Hourly Rates of personnel of 
PROFESSIONAL will be adjusted periodically to reflect changes in 
personnel and in PROFESSIONAL’s overall compensation 
procedures and practices. 

1.8 Limitation of Liability.  To the fullest extent permitted 
by law, and not withstanding any other provision of this Agreement, 
the total liability, in the aggregate, of the PROFESSIONAL and the 
PROFESSIONAL’s officers, directors, partners, employees and 
subconsultants, and any of them, to the OWNER and anyone 
claiming by or through the OWNER, for any and all claims, losses, 
costs or damages, including attorneys’ fees and costs and expert-
witness fees and costs of any nature whatsoever or claims expenses 
resulting from or in any way related to the Project or the Agreement 
from any cause or causes shall not exceed the total compensation 
received by the PROFESSIONAL under this Agreement, or the total 
amount of $100,000.00, whichever is greater.  It is intended that this 
limitation apply to any and all liability or caused of action however 
alleged or arising, unless otherwise prohibited by law. 

1.9 Indemnification.  The PROFESSIONAL agrees, to the 
fullest extent permitted by law, to indemnify and hold harmless the 
OWNER, its officers, directors and employees (collectively, Owner) 
against all damages, liabilities or costs, including reasonable 
attorneys’ fees and defense costs, to the extent caused by the 
PROFESSIONAL’s negligent performance of professional services 
under this Agreement.   

The OWNER agrees, to the fullest extent permitted by law, to 
indemnify and hold harmless the PROFESSIONAL, its officers, 
directors, employees and subconsultants (collectively, Professional) 
against all damages, liabilities or costs, including reasonable 
attorneys’ fees and defense costs, to the extent caused by the 
OWNER’s negligent acts in connection with the Project and the acts 
of its contractors, subcontractors or PROFESSIONAL or anyone for 
whom the OWNER is legally liable. 

Neither the OWNER nor the PROFESSIONAL shall be obligated to 
indemnify the other party in any manner whatsoever for the other 
party’s own negligence. 

1.10 Severability.  Any term or provision of this Agreement 
found to be invalid under any applicable statute or rule of law shall 
be deemed omitted and the remainder of this Agreement shall 
remain in full force and effect. 

1.11 Survival.  Notwithstanding completion or termination of 
this Agreement for any reason, all rights, duties and obligations of 
the parties to this Agreement shall survive such completion or 
termination and remain in full force and effect until fulfilled. 
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1.12 Betterment.  If, due to the PROFESSIONAL’s 
negligence, a required item or component of the Project is omitted 
from the PROFESSIONAL’s construction documents, the 
PROFESSIONAL shall not be responsible for paying the cost 
required to add such item or component to the extent that such item 
or component would have been required and included in the original 
construction documents.  In no event will the PROFESSIONAL be 
responsible for any cost or expense that provides betterment or 
upgrades or enhances the value of the Project.  

1.13 Mediation.  In an effort to resolve any conflicts that arise 
during the design and construction of the Project or following the 
completion of the Project, the OWNER and the PROFESSIONAL 
agree that all disputes between them arising out of or relating to the 
Agreement or the Project shall be submitted to nonbinding 
mediation unless the parties mutually agree otherwise. 

The OWNER and the PROFESSIONAL further agree to include a 
similar mediation provision in all agreements with independent 
contractors and consultants also to include a similar mediation 
provision in all agreements with their subcontractors, 
subconsultants, suppliers and fabricators, thereby providing for 
mediation as the primary method for dispute resolution between the 
parties to all those agreements. 

1.14 Changed Conditions.  If, during the term of this 
Agreement, circumstances or conditions that were not originally 
contemplated by or known to the PROFESSIONAL are revealed, to 
the extent that they affect the scope of services, compensation, 
schedule, allocation of risks or other material terms of this 
Agreement, the PROFESSIONAL may call for renegotiation of 
appropriate portions of this Agreement.  The PROFESSIONAL shall 
notify the OWNER of the changed conditions necessitating 
renegotiation, and the PROFESSIONAL and the OWNER shall 
promptly and in good faith enter into renegotiation of this 
Agreement to address the changed conditions. 

1.15 Hazardous Materials.  Both parties acknowledge that the 
PROFESSIONAL’s scope of services does not include any services 
related to the presence of any hazardous or toxic materials.  In the 
event the PROFESSIONAL or any other party encounters any 
hazardous or toxic materials, or should it become known to the 
PROFESSIONAL that such materials may be present on or about 
the job site or any adjacent areas that may affect the performance of 
the PROFESSIONAL’s services, the PROFESSIONAL may, at its 
option and without liability for consequential or any other damages, 
suspend performance of its services under this Agreement until the 
OWNER retains appropriate PROFESSIONAL’s or contractors to 
identify and abate or remove the hazardous or toxic materials and 
warrants that the job site is in full compliance with all applicable 
laws and regulations. 

SECTION 2 

2.1 Assignment.  Neither party to this Agreement shall 
transfer, sublet or assign any rights under or interest in this 
Agreement (including but not limited to monies that are due or 
monies that may be due) without the prior written consent of the 
other party.  Subcontracting to subconsultants normally 
contemplated by the PROFESSIONAL shall not be considered an 
assignment for purposes of this Agreement. 

2.2 Governing Law & Jurisdiction.  The OWNER and the 
PROFESSIONAL agree that this Agreement and any legal actions 
concerning its validity, interpretation and performance shall be 
governed by the laws of the State of Michigan. 

2.3 Billing and Payment Terms.  Payment Due: invoices 
shall be submitted by the PROFESSIONAL (monthly) are due upon 
presentation and shall be considered past due if not paid within 
thirty (30) calendar days of the due date.  Interest: If payment in full 
is not received by the PROFESSIONAL within thirty (30) calendar 
days of the due date, invoices shall bear interest at one-and one-half 
(1.5) percent of the PAST DUE amount per month, which shall be 
calculated from the invoice due date.  Payment thereafter shall first 
be applied to accrued interest and then to the unpaid principal.   

2.4 Suspension of Services.  If the OWNER fails to make 
payments when due or otherwise is in breach of this Agreement, the 
PROFESSIONAL may suspend performance of service upon ten 
(10) calendar days’ notice to the OWNER.  The PROFESSIONAL
shall have no liability whatsoever to the OWNER for any costs or
damages as a result of such suspension caused by any breach of this
Agreement by the OWNER.  Upon payment in full by the OWNER
the PROFESSIONAL shall resume services under this Agreement,
and the time scheduled and compensation shall be equitably adjusted
to compensate for the period of suspension plus any other
reasonable time and expenses necessary for the PROFESSIONAL to
resume performance.  Termination of Services: If the OWNER fails
to make payment to the PROFESSIONAL in accordance with the
payment terms herein, this shall constitute a material breach of this
Agreement and shall be cause for termination of this Agreement by
the PROFESSIONAL.  Set-off, Backcharges, Discounts: Payment of
invoices shall not be subject to any discounts or set-off's by the
OWNER unless agreed to in writing by the PROFESSIONAL.
Payment to the PROFESSIONAL for services rendered and
expenses incurred shall be due and payable regardless of any
subsequent suspension or termination of this Agreement by either
party.

2.5 Collection of Costs.  In the event legal actions necessary 
to enforce the payment terms of this Agreement, the 
PROFESSIONAL shall be entitled to collect from the OWNER any 
judgement or settlement sums due, plus reasonable attorneys’ fees, 
court costs and other expenses incurred by the PROFESSIONAL in 
connection therewith and, in addition, the reasonable value of the 
PROFESSIONAL’s time and expenses spent in connection with 
such collection action, computed according to the 
PROFESSIONAL’s prevailing fee schedule and expense policies. 

2.6  Delays.  The OWNER agrees that the PROFESSIONAL is 
not responsible for damages arising directly or indirectly from any 
delays for causes beyond the PROFESSIONAL’s control.  For 
purposes of this Agreement, such causes include, but are not limited 
to, strikes or other labor disputes; severe weather disruptions or 
other natural disasters; fires, riots, war or other emergencies or acts 
of God; failure of any government agency to act in timely manner; 
failure of performance by the OWNER or the OWNER’s contractors 
or consultants; or discovery of any hazardous substances or differing 
site conditions. 

In addition, if the delays resulting from any such causes increase the 
cost or time required by the PROFESSIONAL to perform its 
services in an orderly and efficient manner, the PROFESSIONAL 
shall be entitled to an equitable adjustment in schedule and/or 
compensation. 
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2.7 Delivery and Use of Electronic Files.  In accepting and 
utilizing any drawings, reports and data on any form of electronic 
media generated and furnished by the PROFESSIONAL, the 
OWNER agrees that all such electronic files are instruments of 
service of the PROFESSIONAL, who shall be deemed the author, 
and shall retain all common law, statutory law and other rights, 
including copyrights. 

The OWNER agrees not to reuse these electronic files, in whole or 
in part, for any purpose other than for the Project.  The OWNER 
agrees not to transfer these electronic files to others without the prior 
written consent of the PROFESSIONAL.  The OWNER further 
agrees to waive all claims against the PROFESSIONAL resulting in 
any way from any unauthorized changes to or reuse of the electronic 
files for any other project by anyone other than the 
PROFESSIONAL. 

The OWNER and the PROFESSIONAL agree that any electronic 
files furnished by either party shall conform to the original 
specifications.  Any changes to the original electronic specifications 
by either the OWNER or the PROFESSIONAL are subject to 
review and acceptance by the other party.  Additional services by 
the PROFESSIONAL made necessary by changes to the electronic 
file specifications shall be compensated for as Additional Services. 

Electronic files furnished by either party shall be subject to an 
acceptance period of fourteen (14) days during which the receiving 
party agrees to perform appropriate acceptance tests.  The party 
furnishing the electronic file shall correct any discrepancies or errors 
detected and reported within the acceptance period.  After the 
acceptance period, the electronic files shall be deemed to be 
accepted and neither party shall have any obligation to correct errors 
or maintain electronic files. 

The OWNER is aware that differences may exist between the 
electronic files delivered and the printed hard-copy construction 
documents.  In the event of a conflict between the signed 
construction documents prepared by the PROFESSIONAL and 
electronic files, the signed or sealed hard-copy construction 
documents shall govern. 

In addition, the OWNER agrees, to the fullest extent permitted by 
law, to indemnify and hold harmless the PROFESSIONAL, its 
officers, directors, employees and subconsultants (collectively, 
Professional) against all damages, liabilities or costs, including 
reasonable attorneys’ fees and defense costs, arising from any 
changes made by anyone other than the PROFESSIONAL or from 
any reuse of the electronic files without the prior written consent of 
the PROFESSIONAL. 

Under no circumstances shall delivery of electronic files for use by 
the OWNER be deemed a sale by the PROFESSIONAL, and the 
PROFESSIONAL makes no warranties, either expressed or implied, 
or merchantability and fitness for any particular purpose.  In no 
event shall the PROFESSIONAL be liable for indirect or 
consequential damages as a result of the OWNER’s use or reuse of 
the electronic files. 

2.8 Opinions of Probable Construction Costs.  In providing 
opinions of probable construction cost, the OWNER understands 
that the PROFESSIONAL has no control over the cost or 
availability of labor, equipment or materials, or over market 
conditions or the Contractor’s method of pricing, and that the 
PROFESSIONAL’s opinions of probable construction costs are 

made on the basis of the PROFESSIONAL’s judgement and 
experience.  The PROFESSIONAL makes no warranty, express or 
implied that the bids or the negotiated cost of the Work will not vary 
from the PROFESSIONAL’s opinion of probable construction costs. 

SECTION 3  

3.1 Design Without Construction Administration.  Unless 
Authorized, it is understood and agreed that the PROFESSIONAL’s 
Basic Services under this Agreement do not include project 
observation or review of the Contractor’s performance or any other 
construction phase services, and that such services will be provided 
for by the OWNER.  The OWNER assumes all responsibility for 
interpretation of the Contract Documents and for construction 
observation, and the OWNER waives any claims against the 
PROFESSIONAL that may be in any way connected thereto. 

3.2 Record Drawings.  If authorized by the Agreement, upon 
completion of the Work, the PROFESSIONAL shall compile for 
and deliver to the OWNER a reproducible set of Record Documents 
based upon the marked-up record drawings, addenda, change orders 
and other data furnished by the Contractor.  These Record 
documents will show significant changes made during construction.  
Because these Record Documents are based on unverified 
information provided by other parties, which the PROFESSIONAL 
shall assume will be reliable, the PROFESSIONAL cannot and does 
not warrant their accuracy. 

3.3 Contingency Fund.  The OWNER and the 
PROFESSIONAL agree that certain increased cost and changes may 
be required because of possible omissions, ambiguities or 
inconsistencies in the drawings and specifications prepared by the 
PROFESSIONAL and, therefore, that the final construction cost of 
the Project may exceed the estimated construction cost.  The 
OWNER agrees to set aside a minimum reserve in the amount of not 
less than 10 percent of the Project construction costs as a 
contingency to be used, as required, to pay for any such increased 
costs and changes.  The OWNER further agrees to make no claim by 
way of direct or third-party action against the PROFESSIONAL or 
its subconsultants with respect to any increased costs within the 
contingency because of such changes or because of any claims made 
by the Contractor relating to such changes. 

3.4 Permits and Approvals.  The PROFESSIONAL shall 
assist the OWNER in applying for those permits and approvals 
normally required by law for projects similar to the one for which 
the PROFESSIONAL’s services are being engaged.  This assistance 
shall consist of completing and submitting forms to the appropriate 
regulatory agencies having jurisdiction over the construction 
documents, and other services normally provided by the 
PROFESSIONAL and included in the scope of Services of this 
Agreement. 

3.5 Jobsite Safety.  Neither the professional activities of the 
PROFESSIONAL, nor the presence of the PROFESSIONAL or its 
employees and subconsultants at a construction/project site, shall 
relieve the General Contractor of its obligations, duties and 
responsibilities including, but not limited to, construction means, 
methods, sequence, techniques or procedures necessary for 
performing, superintending and coordinating the Work in 
accordance with the contract documents and any health or safety 
precautions required by any regulatory agencies.  The 
PROFESSIONAL and its personnel have no authority to exercise 
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any control over any construction contractor or its employees in 
connection with their work or any health or safety programs or 
procedures.  The OWNER agrees that the General Contractor shall 
be solely responsible for jobsite safety, and warrants that this intent 
shall be carried out in the OWNER’s contract with the General 
Contractor.  The OWNER also agrees that the OWNER, the 
PROFESSIONAL, and the PROFESSIONAL’s subconsultants shall 
be indemnified by the General Contractor and shall be made 
additional insureds under the General Contractor’s policies of 
general liability insurance. 

3.6 Construction Observation.  The PROFESSIONAL shall 
visit the site, if authorized, at intervals appropriate to the stage of 
construction, or as otherwise agreed to in writing by the OWNER 
and the PROFESSIONAL, in order to observe the progress and 
quality of the Work completed by the Contractor.  Such visits and 
observation are not intended to be an exhaustive check or a detailed 
inspection of the Contractor’s work, but rather are to allow the 
PROFESSIONAL, as an experienced professional, to become 
generally familiar with the Work in progress and to determine, in 
general, if the Work is proceeding in accordance with the Contract 
Documents. 

Based on this general observation, the PROFESSIONAL shall keep 
the OWNER informed about the progress of the Work and shall 
endeavor to guard the OWNER against deficiencies in the work. 

If the OWNER desires more extensive project observation or full-
time project representation, the OWNER shall request that such 
services be provided by the PROFESSIONAL as Services in 
accordance with the terms of this Agreement. 

The PROFESSIONAL shall not supervise, direct or have control 
over the Contractor’s work nor have any responsibility for the 
construction means, methods, techniques, sequences or procedures 
selected by the Contractor nor for the Contractor’s safety 
precautions or programs in connection with the Work.  These rights 
and responsibilities are solely those of the contractor in accordance 
with the Contract Documents. 

The PROFESSIONAL shall not be responsible for any acts or 
omissions of the contractor, subcontractor, any entity performing 
any portions of the Work, or any agents or employees of any of 
them.  The PROFESSIONAL does not guarantee the performance of 
the Contractor and shall not be responsible for the Contractor’s 
failure to perform its Work in accordance with the Contract 
Documents or any applicable laws, codes, rules or regulations. 

3.8 Verification of Existing Conditions.  Inasmuch as the 
remodeling and/or rehabilitation of the existing structures requires 
that certain assumptions be made by the PROFESSIONAL 
regarding existing conditions, and because some of these 
assumptions may not be verifiable without the OWNER’s expending 
substantial sums of money or destroying otherwise adequate or 
serviceable portions of the structure, the OWNER agrees to bear all 
costs, losses and expenses, including the cost of the 
PROFESSIONAL’s Additional Services, arising from the discovery 
of concealed or unknown conditions in the existing structure. 

3.9 Construction Layout.  If requested by the Owner, as 
detailed in the scope of services or as an Additional Service to this 
Agreement, the PROFESSIONAL shall provide construction layout 
stakes sufficient for construction purposes.  The stakes will reflect 
pertinent information from the construction bidding and contract 
documents.  The stakes shall be set in place one time by the 
PROFESSIONAL, staged and scheduled as requested by the 
Contractor.  After the stakes are set, it shall be the Contractor’s 
exclusive responsibility to protect the stakes from damage or 
removal.  Once the stake is set, if the stake becomes unusable due to 
the Contractor’s negligence it shall be reset by the 
PROFESSIONAL.  The cost for resetting the stakes be paid by the 
Owner or authorized representative of this Agreement to the 
PROFESSIONAL if Owner elects to do so, the Owner may look to 
the Contractor to pay the additional expense for restaking. 

3.10 Right of Entry.  OWNER shall provide for 
PROFESSIONAL’s right to enter from time to time property owned 
by OWNER and/or other(s) in order for PROFESSIONAL to fulfill 
the scope of services indicated hereunder.  OWNER understands 
that use of testing or other equipment may unavoidably cause some 
damage, the correction of which is not part of this AGREEMENT. 

3.11 Buried Utilities.  OWNER will furnish to 
PROFESSIONAL information identifying the type and location of 
utility lines and other man-made objects beneath the site's surface.  
PROFESSIONAL will take reasonable precautions to avoid 
damaging these man-made objects and will, prior to penetrating the 
site's surface furnish to OWNER a plan indicating the locations 
intended for these penetrations with respect to what 
PROFESSIONAL has been told are the locations of utilities and 
other man-made objects beneath the site's surface.  OWNER will 
approve the location of these penetrations prior to their being made 
and OWNER will authorize PROFESSIONAL to proceed. 

These General Conditions shall be attached to and made part of the Agreement between Spicer Group, Inc. (PROFESSIONAL) 
and the Owner. 



Item
No.

Estimated
Quantity Unit Description Unit Price Amount

1. 1 LSUM Mobilization, 5 % 9,001.00$ 9,001.00$

2. 1 LSUM Soil Erosion & Sedimentation 5,000.00$ 5,000.00$

3. 1 LSUM Rough Grading 6,600.00$ 6,600.00$

4. 70 Syd Pavt, Rem 12.00$ 840.00$

5. 300 Ft Curb and Gutter, Rem 25.00$ 7,500.00$

6. 350 Sft Sidewalk, Rem 15.00$ 5,250.00$

7. 1,300 Syd Aggregate Base, 4 inch 15.00$ 19,500.00$

8. 23 Syd Aggregate Base, 8 inch 18.00$ 414.00$

9. 105 Ft Detectable Warning Surface 55.00$ 5,775.00$

10. 210 Ft Curb and Gutter, Conc, Det B1 30.00$ 6,300.00$

11. 42 Ft Curb Ramp Opening, Conc 35.00$ 1,470.00$

12. 1050 Sft Curb Ramp, Conc, 4 inch 7.00$ 7,350.00$

13. 105 Ft Driveway Opening, Conc, Det M 30.00$ 3,150.00$

14. 11,000 Sft Sidewalk, Conc, 4 inch 6.00$ 66,000.00$

15. 110 Sft Sidewalk, Conc, 6 inch 8.00$ 880.00$

16. 880 Ft Pavt Mrkg, Waterborne, 6 inch, White 0.50$ 440.00$

17. 880 Ft Pavt Mrkg, Waterborne, 2nd application, 6 inch, White 0.50$ 440.00$

18. 18 Ea HMA Approach 130.00$ 2,340.00$

19. 3 Ea Gate Box, Adj, Case 2 500.00$ 1,500.00$

20. 3 Ea Water Shutoff, Adj, Case 2 500.00$ 1,500.00$

21. 3 Ea Hydrant, Relocate, Case 2 2,000.00$ 6,000.00$

22. 3 Ea Dr Structure Cover, Adj, Case 2 750.00$ 2,250.00$

23. 1 Lsum Traffic Control Measures 5,000.00$ 5,000.00$

24. 4,400 Syd Slope Restoration, Modified 5.00$ 22,000.00$

HOWELL TOWNSHIP (North and South Side of M-43)

Page 1 9/26/2023



Item
No.

Estimated
Quantity Unit Description Unit Price Amount

SUB TOTAL CONSTRUCTION: 186,500.00$

Construction Contingency (20%) 37,300.00$

TOTAL CONSTRUCTION COST: 223,800.00$

Engineering / Survey / Inspection 55,400.00$

TOTAL PROJECT COST: 279,200.00$

Page 2 9/26/2023
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ARTICLE XXII

Table of Contents Zoning Map Definitions

XXII-1

ARTICLE XXII
ZONING BOARD OF APPEALS 

Section 22.01 ESTABLISHMENT OF BOARD OF APPEALS. 

There is hereby established a Board of Appeals, which shall perform its duties and exercise its powers as provided by Article VI: Zoning Board 
of Appeals (Section 125.3601-125.3607), P.A. 110  of 2006, “Michigan Zoning Enabling Act” and as provided in this Ordinance in such a way 
that the objectives of this Ordinance shall be enforced, the public health and safety secured, and substantial justice done.

(Ord. No. 1 eff. Jan. 8, 1983.) 

Section 22.02 MEMBERSHIP AND TERMS OF OFFICE.

A. The Zoning Board of Appeals (“ZBA”) must consist of 5 members appointed by the Township Board.  The first member of the ZBA
must  be a member of the Township Planning Commission.  The remaining regular members, and any alternate members, must be
selected from the electors of the Township residing in the unincorporated portions of the Township.   The members selected must be 
representative of the population distribution and of the various interests present in the Township. 

B. One regular member of the ZBA may be a member of the Township Board, but that member may not serve as chairperson of the ZBA. 
An employee or contractor of the Township may not serve as a member of the ZBA.

C. The Township Board may appoint not more than 2 alternate members for the same term as the regular members to the ZBA.
An alternate member may be called to serve as a member of the ZBA in the absence of a regular member if the regular member
will be unable to attend 1 or more meetings.  An alternate member may also be called to serve as a member for the purpose of 
reaching a decision on a case in which the member has abstained for reasons of conflict of interest; in such a case, the alternate member  
appointed must serve in the case until a final decision is made.  In all instances, the alternate member has the same voting rights as 
a regular member of the ZBA.

D. The term of office of each ZBA member is for 3 years, except for members serving because of their membership on the Planning 
Commission or Township Board, whose terms are limited to the time they are members of those bodies.  A successor must be 
appointed not more than 1 month after the term of the preceding member has expired.  Vacancies for unexpired terms must be filled 
for the remainder of the term.

E. A member of the ZBA may be removed by the Township Board for misfeasance, malfeasance, or nonfeasance in office upon written
charges and after public hearing.  A member must disqualify himself or herself from a vote in which the member has a conflict of
interest.  Failure of a member to disqualify himself or herself from a vote in which the member has a conflict of interest constitutes
malfeasance in office.

(Ord. No. 1 eff. Jan. 8, 1983; amend. by Ord. No. 24 eff. Dec. 7, 1989; further amend. by Ord. eff. May 7, 1992 further amended by Ord. No. 
201 eff. Dec. 21, 2006)
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HOWELL TOWNSHIP  
LIVINGSTON COUNTY, MICHIGAN 

RESOLUTION TO AUTHORIZE SALE OF PROPERTY 
RESOLUTION NO. 10.23._____ 

At a regular meeting of the Howell Township Board, held at the Township Hall on the 2nd 

day of October, 2023, at 6:30 p.m. 

PRESENT:  

ABSENT:  

The following resolution was offered by _______ and supported by _______    : 

WHEREAS, the Township Board wishes to sell the property located in Howell Township, 

identified as 60 units in Pineview Village Parcel ID Numbers Attached (“the Property”); and 

WHEREAS, the Township Board finds the Property is no longer needed for public use by 

the Township; and 

WHEREAS, the sale of the Property is determined to be in the best interests of the 

Township. 

NOW, THEREFORE, BE IT RESOLVED by the Township Board of Howell Township, 

Livingston County, Michigan, as follows: 

1. The Township Board approves the sale of the Platinum Management Resources,

13368 N. Fenton Rd., Fenton, MI 48430 for the sum of Thirty Thousand and 00/100

Dollars ($30,000.00).

2. The Township Board authorizes and directs the Township Supervisor, the

Township Clerk, or the Township Treasurer to execute such documents as are necessary to 

effectuate the sale of the Property.  

3. All prior resolutions and parts of prior resolutions insofar as they conflict with the

provisions of this resolution are hereby rescinded. 



Yeas: 

Nays: 

RESOLUTION DECLARED __________. 

STATE OF MICHIGAN ) 
) ss 

COUNTY OF LIVINGSTON ) 

I, the undersigned, the duly qualified and acting Clerk for the Howell Township, Livingston 
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of 
certain proceedings taken by the Howell Township Board at a meeting held on the 13th day of 
September, 2021, and further certify that the above Resolution was adopted at said meeting. 

________________________________________ 
Sue Daus, Township Clerk 
Howell Township 
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appointed officials, directors, board members, council members, commissioners, 
authorities, committees, employees, agents, subcontractors, attorneys, volunteers, 
and/or any such persons' successors. 

1.7 illl.E_means the Qualified Voter File as_described in MCL 168.509m. 
1.8 QVF Controller means the individual appointed by the co•_•nty clerk and identified as the 

Qualified Voter File (QVF) administrator of early voting information within the QVF. 
1.9 Site Superyjsor means the participating municipal clerk or a member of the county 

clerk's staff who shall act as supervisor for each day of early voting. The county clerk 
may appoint a different participating municipal clerk or member of the county clerk's 
staff to act as a supervisor for different days of early voting 

2. PARTIES TO AN AGREEMENT,

2.1 An Agreement may be entered into between two or more municipalities wholly or 
partially located within the same county. 

2.2 A municipality located in multiple counties can only enter into an Agreement with 
municipalities within one of the counties in which the municipality is located. 

3. SCOPE OF THE AGRHMENT.

3.1 The parties must decide among themselves and include in the Agreement the elections 
to which the Agreement applies. Early voting must be provided for all statewide and 
federal elections, but parties may extend early voting to non-statewide elections at their 
discretion. 

4. CQQRPJNA�
4.1 [Insert c� 7 name] will serve as coordinator of the joint early voting site and will 

be responsible for organizing and monitoring the administrative requirements, including 
staffing, of early voting for the participating municipalities. 
4.1.1 In the event that that coordinator is unable to personally supervise and staff 

each early voting site on each day of early voting, the coordinator may 
designate early voting site supervisors to assist with the staffing and supervision 
of early voting. 

4.2 If the coordinator becomes ,unavailable for any reason, the role will be filled in one of 
the following ways, as determined by the parties upon execution of this Agreement: 
4.2.1 The clerks of the participating municipalities must determine the new 

coordinator among themselves and would submit a revised early voting plan to 
that effect to the Department. µ� coordinator name) as backup coordinator, would assume the
responsibilities of coordinator. If the backup coordinator is unavailable for any 
reason, the clerks of the participating municipalities would determine the new 
coordinator among themselves and would submit a revised early voting plan to 
that effect to the Department 

2 



5. QVF CONTR
=

,
5.1 [Insert Q �lier name) will serve as the Qualified Voter File (QVF) administrator of 

early voting information within the QVF. The controller's duties will involve setting up 
the necessary voting regions, user access, and application access needed for the sites 
designated in the Agreement. The QVF controller must meet the security requirements 
of a QVF user. The QVF controller can be the same as the coordinator as long as the 
appropriate QVF training is completed. 

6. APPROVAL OF EARLY VOTING SITES.
6.1 Pursuant to MCL 168.662, the Legislative Body in each municipality will designate as 

options at least one place and no more than two places that meet the requirements for 
an early voting site. 

6.2 The clerks of the participating municipalities will select the joint early voting site or sites 
from those options. 

APPOINTMENT OF ELECTION INSPECTORS,
.1 The parties must designate which board of election commissioners is responsible for the 

appointment of election inspectors. 
, 7.2 At least 31 days before each statewide and federal election, the designated board will 

� appoint for each early votin_g site at least 3 election inspectors and as many more as the
  

"" 
1

� board determines is required for the efficient, speedy, and proper conduct of the 

�
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½ election. 

The designated board will further designate one appointed election inspector from each 
early voting site as chairperson. 
The selection of election inspectors will be governed by MCL 168.674. 

8. APPROVAL OF EARLY VOTING HOU RS.
8.1 Pdor to the submission of an Agreement or early voting plan, the clerks of the 

participating municipalities will do all of thefollow!ng: 
8.1.1 For the nine early voting days guaranteed by-the Constitution, decide among 

themselves the hours that early voting will be provided at the approved joint 
early voting site or sites and include those hours in this Agreement. 

8.1.2 For any dates or hours beyond the dates and hours guaranteed by the 
Constitution, decide the days and hours that early voting will be provided at the 
joint early voting site or sites and include those days and hours in this 
Agreement. 

8.1.3 Indicate whether the days and hours specified in this Agreement apply to all 
elections or only to statewide and federal elections. 

9. NOTICE OF EARLY VOTING HOURS.
9.1 Not less than 45 days before Election Day, the clerk of each participating municipality 

will give public notice of the dates and hours for early voting at the joint early voting site 
or sites by posting of the notice on each municipality's website and any other 
publication or posting the clerk considers advisable. 
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10. BUDGET AND COST SHARING.
10.1 Prior to the submission of an Agreement or early voting plan, the clerks of the

participating municipalities will produce a proposal for the early voting budget and cost 
sharing and chargeback procedures and enter the terms here. Examples of budget, 
cost-sharing and chargeback procedures are as follows: 
10.1.1 Make each municipality responsible for the fraction of costs corresponding to 

the fraction of registered voters in the Qualified Voter File for each 

 municipality's jurisdiction. 
\ Vr,.\ � _ 10.1.2 Share the costs equally among the participating municipalities. _

10.1.3 An alternate cost-sharing option agreed upon by the clerks of the participating 
municipalities. 

STAFFING AND SUPERVISION 

 11.1 The coordinator is responsible for ensuring adequate staffing and supervision at early 
voting sites including selection of the site supervisor who oversees a specific early voting 
site(s). 

11.2 The site supervisor shall operate in the same manner and have the same authority as a 
municipal clerk operates in an election day po!ling plar.e. 

11.3 The site supervisors for early voting site; must be listed in the attached Exhibit B. 

12. TABULATORS AND EARLY VOTING POLL BOOK LAPTOPS AT EARLY VOTING SITEIS).
Prior to the submission of an Agreement or Early Voting Plan, the clerks of the 
participating municipalities will do all of the following: 
12.1.1 Determine the number of tabulators and early voting poll book laptops or other 

voting equipment that are necessary at each early voting site. 
12.1.2 Determine which municipality will provide the tabulators and early voting poll 

book laptops or other voting equipment. 
12.1.3 Designate which board of election commissioners is responsible for conducting 

testing of the electronic voting equipment. 
The coordinator will be responsible for taking necessary steps to set up the early voting 
poll book and early vo ing poll book laptops. 
12.2.1 If the coordinator is not a clerk, the clerks of the participating municipalities 

must decide a'mong themselves which clerk is responsible for taking the 
necessary steps to set up the early votir.g poll book and early voting poll book 
laptops. 

\ . G\ A2-� 
A

. Tabulators and early voting poll book iaptops used at each ioir.t early voting site must be
/4 c}(\{' 

\ \ \.>-.l('\_configured in one of the ways set forth in MCL 168.72UJ(.:,}. 

13. CLOSING PROCEDURES DURING EARLY VOTING AND ON ELECTION DAY
13.1 During Early Voting, the coordinator must ensure compliance with the closing 

procedures described in MCL 168. 720j(8) and 720j{9) and any instructions issued by the 

 

Secretary of State  
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EXHIBIT A: Early Voting Pla11 

No later than 120 days before the first statewide or federal election in each even numbered 

year, the coordinator is responsible for ensuring an Early Voting Plan, covering the parties to 

the Municipal Agreement, is filed with the county clerk of the county in which the 

municipalities are located. 

Not less than 45 days before the first early voting day allowed by statute, the coordinator will 

be responsible for providing the Secretary of State any changes made to a previously submitted 

Early Voting Plan that affect the locations, dates, and hours of operation for each joint early 

voting site operated by the participating municipalities. This ensures that the correct 

information is posted on the Michigan Voter Information Center (MVIC) portion of the 

Department of State's website. 

Plan Coverage: Municipal Agreement 

Coordinator of Municipal Agreement: 

Name of Coordinator I Position Email Address Phone Number 

Municipality 1: 

Name of municipality Clerk of municipality Number of precincts in 

municipality 
City of Howell Deanna Robson 3 

Municipality 2: 

Name of municipality Clerk of municipality Number of precincts in 

municipality 
Howell Township Sue Daus 

Municipality 3: 

Name of municipality Clerk of municipality Number of precincts in 

municipality 

Cohoctah Township Barb Fear 

Number of registered 

electors i municipality 

Number of registered 

electors ·n municipality 

Number of registered 

electors in municipality 

 
r 

7 







EXHIBIT B: SITE SUPERVISORS 

Early Voting Site Supervisors: 

Supervisor at Early Supervisor at Early Supervisor at Early 

voting site #1 voting site #2 voting site #3 

Early Voting Day 1 

Early Voting Day 2 

Early Voting Day 3 

Early Voting Day 4 

Early Voting Day 5 

Early Voting Day 6 

Early Voting Day 7 

Early Voting Day 8 -

Early Voting Day 9 -

Describe the communication strategy for informing electors of their opportunity for early voting: 

(Each elector will be notified of each jurisdictions Early Voting location and hours of operation with a letter of correspondence via mail) The Clerk, or member of the 

Clerk's staff will post the notice in the City/Township Hall, on the City/Township website, as well as on the Department of State's website. (The Clerk of each jurisdiction 

Will also send a publication notice to the local newspaper.) 

1( 
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Howell Township 
Wastewater Treatment Plant Meeting 

Meeting: September 20, 2023 9am 

Attending: Greg Tatara, James Aulette, Brent Kilpela, Jonathan Hohenstein 

Please see the attached report for details on the plant operation. 

Several projects that required by-pass pumping were all completed during one week. 

Lining of Influent Channel and Mixing Chamber:  This project was completed in about half the 
scheduled time due to the MHOG crew’s hard work.  The influent channel had severe degradation of the 
concrete due to the hydrogen sulfide gas, the rebar was visible in some places.  The floor of the mixing 
chamber was in really bad shape.  It took a long time to get the loose concrete scraped out.     

Influent Meter:  The influent meter was removed and the new section of pipe was installed.  With that 
complete MHOG will get on the schedule for the meter installation.  This meter method will be 
beneficial in the future because the strap-on meter is much easier to replace and will not require 
removing the top portion of the manhole.   

Transfer Switch:  The transfer switch at the Lambert Drive pump station got installed.  

Severe Weather:  Severe weather is having an impact on the cost of running the system, especially the 
pump stations.  The Tooley Road pump station was on generator power for ten days at a cost of $200 
of fuel per day for the generator.  The normal monthly charge for electricity at the same pump station 
is around $200.  Greg and James continue to try and work with DTE to get the power situation resolved 
at the Tooley Road pump station.  Going forward we will need to budget for more extreme weather 
and more power outages possibly including purchasing more generators.

Respectfully submitted, 

Jonathan Hohenstein 
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